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1. Obmue moJiosKkeHnn

I.1. Hacrosimee nonokeHne o mopsike BeleHHs THYHBIX Jen pabotankos MBOY COILLl No 22

paspadoTano B cooreTcTBHM ¢ DenepansubM 3akoHoM Ne 273-03 ot 29.12.2012r. «06 obpasosanu
B Poccuiickoil ®enepaumu» ¢ uiMeHeHHAMH Ha 16 anpens 2022 rona. ®enepalbHBIM 3aKOHOM O

27.07.2006 Ne 152 «O mepcoHanbHBIX AaHHBIX» ¢ H3MeHeHHsMH Ha 2 mions 2021 roma, Vikason
[pesnzenta ot 30.05.2005 Ne 609 «O6G yrBepkaenuu [loNOKEHHS O NEPCOHANBHBIX JAHHBI

rocynapcTBeHHOro ciyxkautero Poccuiickoit @ejepaiun # BeIeHHH €ro JHYHOrO jenan, TpyaoBen:
Konekcom Poccuiickoit  ®enepauny, KomnekTHBHBIM — 10roBopoM. YCTABOM — OpraHH3aiuy
OCYLIECTBIAONIEH 00pa30BaTeNbHYIO eSITEIBHOCTE.

1.2. Jlannoe IlonoxkeHne onpesenser nopsa0K BeICHHA THYHLIX e/l [EJAroroB W HHbIX COTPVIHUKO -
# pabOTHHKOB LIKO/IbI, ONPEaeNfseT NOPANIoK GOPMHPOBAHKSA, Y4eTa B XPAHEHHS, BBUIAYH THYHBIX JIC.

BO BPEMCHHOC TMOIL30BAHHE, @ TAKKE OTBETCTBEHHOCTb, I1IpaBa pPabOTHHKOB H AHPEKTOP :
00pa3oBaTenbHON Opranu3aimny,

1.3. HacTosiiee nosoxkenue yTBepiKaaeTes IPHKA3OM 10 1IKOJE H SBIAETCS 0053aTebHbIM LS BCe

KAaTErOpHii MeIarorHuecKHX H APYTHX COTPYIHUKOB IIKOJLL.

1.4. Benenue NMUYHBIX €N IEJAroroB M COTPYIHHKOR MIKOJE! BO3IArAeTCA HA CHENHANHCTA 110 Kajapar
OpraHusalliy, cekpetaps yueOHOI yacTy, ocymmecTBsOLIEH 06paz0BaTeNLHYIO 1eITebHOCTD.

1.5, Jluunoe nmeno - ocHOBHOM JOKYMEHT MEPCOHANBHOIO yueTa, cOAepKalluii Haubolee MOTHEI

cBelleHns o paboTHrKe 00pa30BATENEHON OPraHU3alHM U €r0 TPYIOBOH JesTeIbHOCTH. B muunoe e
BHOCATCSA CBE/JICHHA, CBA3aHHbIE C TIOCTYILIEHHEM Ha paboTy M YROILHEHHEM.

[.6. Cpenennst, comepkamuecs B JIMYHOM Jelle, OTHOCSTCH K KOH(HAeHIHATEHOH HH(OpMalHK
MMEIOT OrPaHHYCHHBIH JOCTYI M PasrIalIeHHIoO He MOUIekKaT.

1.7. Jluunoe neso BeseTcs B TeUeHHe BCErO NEpHOa paboThl paGoTHHKA.

1.8. Benenne HeCKONBKHX JHUHBIX el OgHOro paboTHMKa 0Opa3oBaTeTbHOIN OpraHW3alun  H

A0NYCKaeTCs.

2. lopsnok GpopMupOBaHNS JIHYHBIX €] COTPYTHHKOB
2.1. ®opmupoBaHue JTHYHOrO Jie/ia TeJaroroB M COTPYAHUKOB 00meoGpasoBaTebHOil OpraHH3ami
[IPOM3BOIHTCA HENOCPENCTBEHHO TMocie npHemMa B 00MIe00pa3oBaTeNIBHYIO OpraHH3allHio Ml
MEPEBO/IA NEIaroroB W COTPYITHHKOB K3 Apyroi o0pa3oBaTelbHON OpraHH3alitH.
2.2. B COOTBETCTBMH ¢ HOPMATHBHBIMH JOKYMEHTAMH B JIHHHBIC J€ld [€JaroroB M COTPYIAHHKO «
MBOY COILI Ne 22, BKnanbiBalOTCS ClEAYIOUINE JOKYMEHTHI:
s nedazozos:

o 3anenenue o npueme Ha pabomy;

*  3anenenue o cozracuu na o6pabomxy nepconanbHBIX OGHHBIX HEOaz02d;



CrpaBKa O HAJIHYHK (OTCYTCTBHH) CYJAMMOCTH H (MJH) GakTa YroJoBHOIO MpecieloBaHHs,
BBIJIAHHOTO COOTBETCTBYIOIMIUM OPraHOM MPaBONOPS/IKA;

aBrooHorpadus;

KOMHA NacnoprTa Win HHOrO JOKYMEHTA. YI0CTOBEPSAIOIIEr0 IHYHOCTE:

KOMHS CTPAXOBOTO CBH/IETENBCTBA MIEHCHOHHOTO CTPAXOBAHMS;

KOMUA HICHTH(HKAIIMOHHOTO HOMEPa HAJIOTOILIATeNbIIHKA;

KOTIHS JOKYMEHTa BOMHCKOTO y4eTa (/1711 BOeHHOO0A3aHHBIX )}

KOs CBUACTENBCTBA O 3aKII04CHUH Opaka (MpH HaTHYHH);

KOMHA CBHAETENILCTBA O POMKIECHHH ACTei (MPH HATHYHH);

KOIMHH 10KyMeHTOBR 00 oOpa3zosaHum;

KOTIHH JOKYMEHTOB 0 KBATH(HKALMH HIH HATHYHE CTIEIHATBHBIX 3HAHHI (PR HATHYHH):
KOITHH aTTECTALHOHHBIX JIHCTOB (MPH HATHYHH);

KOIHH JOKYMEHTOB O HArpakKIeHHH (ITPH HATHYHH);

XapaKTEPHCTHKH, PEKOMEHIaTEIbHEIE MHCHMA (ITPH HATHYHH ),

MpHKa3 0 npueMe Ha paboTy:

NpHKAa3 0 MEPEBO/IE HAa HHYIO JOJKHOCTE ([IPH HATHYHH);

JO/KHOCTHAA HHCTPYKUHSA (JOJAKHOCTHBIE HHCTPYKIIHH ¢ MOMEHTA Ha3HAYEHHS HA BCe
JOIKHOCTH);

TPYAOBOIT IOTOBOP (C MOCTEIYIOLMM BKIIOYEHHEM JIOMOTHHTENBHBIX COTIALIEHHH K
TPYAOBOMY JI0rOBOPY);

TPYAOBYIO KHHHKKY.

Hus pabomuuros:

3asBJICHHE O TpHeMe Ha padoTy;

3asBJICHHE O COrnacHH Ha 0OpaboTKy NepcoHANBHBIX JaHHBIX MEIarora:

CHpaBKa O HATHYMH (OTCYTCTBHH) CYIMMOCTH H (HiH) (hakTa yroJoBHOTO Mpecie1oBaHus,
BBIJAHHOTO COOTBETCTBYIOIIHM OPraHOM NPaBOMOpPsIKa;

asroOuorpadus;

KOIHSA MacropTa Wi HHOTO JOKYMEHTA, Y0CTOBEPAIOLIEro THYHOCTE,

KOIHS CTPaXOBOTIO CBHAETENBCTBA IEHCHOHHOTO CTPAX0BAHMS:

KOTHS HACHTH()UKAIIMOHHOTO HOMEpa HANOTONIaTe IbIIHKA;

KOIHA JOKYMEHTa BOHHCKOIO yueTa (111 BOGHHOO0A3aHHbIX );

KOMHA CBHAETE/IBCTBA O 3aKI04YeHHH OpaKa (TpH HaIH4YHH);

KOTHA CBHAETENBCTBA O POMKICHHH JieTel (MpH HATHYHH);

KOIMHH J0KYMeHTOB 00 o0pasosaHuu;

KONHH IOKYMEHTOB O Harpax/JeHHH (IIPH HATHYHH);

XapaKTEePUCTHKH, PEKOMEHIaTeIbHbIE MTHCEMA (TIPH HATHYHH);

pHKa3 o npueme Ha pabory;

TIPHKa3 O NepeBo/ie Ha HHYIO JO/KHOCTD (IIPH HATHYHH);

TPY0BOH JOTOBOP (C MOCIEAYIOUNM BKIIOYEHHEM JONOTHHTEIBHBIX COTIAMER i K
TPYIOBOMY JOTOBOPY);

TPYJIOBYHO KHHIKKY.

Pabomodamens oghopmasem:

TPYZAOBOI [IOFOBOP B JIBYX 3K3eMILIApax;

fpuKas o npueme Ha paboTy (0 nepeMerenHH Ha IpYTHe J0KHOCTH);
IIM4Hy10 KapTouky Ne T-2;

JAOJEKHOCTHVIO HHCTPYKIIHKD B ABYX 3K3eMILIApax.

Pabomooamens snaxomunt:



* € HOPMATHBHO-TIPABOBBIMH JOKyMEHTaMH IK0abI (YcTaBoM, Ko/mieKTHBHEIM 10roBopoM,
IIpaBunamu TPy 10BOro pacnopsaika U Ap. JOKAIbHBEIMH aKTaMH);

*  CJIOJKHOCTHOH HHCTPYKLIHEH;

* TPOBOIHT BBOJAHBI HHCTPYKTaK. HHCTPYKTaXK IO OXpaHe Tpyjaa, HHCTPYKTax Mo
NPOTHBONOKAPHOH 0e30acHOCTH.

2.4. lleprunoe odopmiieH e THYHOTO Jiefa IpeIycMaTpHBAET:

* [PUCBOCHHE THYHOMY J€JY HOMEpa COIJACHO JKYPHATY ydeTa JIHYHBIX Jel (MpHIoKeHHe
Ne 1);

* npocTasieHHe Ha o0/IOKKe NUYHOro Jena (npunokeHne Ne 2) CAeAyIOUIMX PEKBH3HTOR:
HHAEKC Jena (B COOTBETCTBHH ¢ HOMEHKnarypoil nen  obieoGpasosaresnbHoil
OpraHM3alliM; TOJHOE HauMmeHoBaHue oO0meoOpa3oBaTeNbHONH  OpraHH3aLMH; HOMEp
JIAYHOTO nena; paMiIus HMs oT4ecTBO pabOTHHKA B MMEHHTEILHOM MA/eke; JaThl — roj
Havasna v roJl OKOHYaHHs BEIEHHA J1e/la; KOJIMYECTBO JIHCTORB; CPOK XPAHEHH;

* TOMELIeHHe [JOKYMEHTOB. MOIEXKAIIMX XpaHEHHWI0 B COCTABE IIMYHBIX Jel. B
XPOHOJIOTHYECKOM IOPSIKE:

» BHYTPEHHAA OMHCH JOKYMEHTOB jena (npuaoskenue Ne 3);
JIHYHBIH JIHCTOK MO y4eTy Kajapos (npuioxenus Ne 6);
3asBJIEHHE O TIpHeMe Ha padoTy;
MpHKa3s o npueMe Ha paboTy;
TPYI0BOH J10rOBOp:
JIOTOBOP O IOJHOH MaTepHalbHOM OTBETCTBEHHOCTH (ecad  pabdOTHHK -
MarepHallbHO OTBETCTBEHHOE JIHIIO);

» XapakTePHCTHKH U PEKOMEH/1aTe/bHBIC THChMA;

» cornacie Ha 00paboTKy NepCOHATLHBIX JTAHHBIX.
2.5. JIucThl IOKYMEHTOB, MOMEIIEHHBIX B THYHOE /€710, MO/UIEKAT HyMEpallHH.
2.6. C uenbto obecrieyenns HalIeKaIleH COXPAHHOCTH JHYHOTO JIE]ia MEeJaroroB H COTPYIHHKOB
obueobpazopatenbHoOil opranm3aliH M ynobcrBa B oOpamieHuH ¢ HMM npH (DOPMHPOBAHHH
JIOKYMEHTBI TOMEINaloTcs B OTAenbHYO mnanky. [Ipu yBonbHenwn paboTHHKA NpOIIMBAIOTCH
HUTKAMU H Cal0TCS B apXHB.
2.7. BHyTpeHHsisl OIHCH IOKYMEHTOB, HMEIOIIMXCA B IMYHOM JeTie, J0JDKHA COIEpKaTh CBeIeHHs
0 TMOPAJKOBBIX HOMEpax, HaMMEHOBAaHMSAX [OKYMEHTOB [iejla, KOJHMYECTBE JIHCTOB. Jarax
BK/IIOYEHHUS JOKYMEHTOB B JIHYHOE IEN0 M U3BATHS W3 JeNa, a TAKIKE KEM M3IBAT JOKYMEHT H [0
Kakoi npH4HHE.
2.8. BuyTpenHss ONHChL cOCTaBNIsETCS HA OTJAENBHOM JIMCTE MO YCTaHOBIeHHOH (opme. JIncTsi
BHYTPEHHEH OIMHCH HYMEPYIOTCA OTAE/BHO.
2.9. Ilpu moaroToBKe NHYHBIX e K Tlepejjaye Ha XpaHeHHe K BHYTpPeHHeH ONHCH COCTaB/seTcs
MTOroBas 3alHCh, B KOTOPOH yKasbiBaeTcs UH(PaMH B IPONHCHIO KOIHYECTRO BKIIOUEHHBIX B Hee
JOKYMEHTOB H KOJIHYECTBO JTHCTOB JIeNa.

b G G A T

3. [llopsaok BeleHHsi JHYHBIX [eJ MeIAroroB M COTPYAHHKOB  OPraHH3ALHM,
OcymecTBAn0mel 00pazoBaTe/ILHYIO ACATEILHOCTD
3.1. JluuHoe seno nenaroroB M COTPYIHHKOB 0011e00pazoBaTe/bHONH OpraHH3allHH BEJCTCH B
TEYCHHE BCEro nepuoja paboTel Kax0ro nejarora M coTpyAHHKa B o0meoGpasosaTenbHoil
opranu3aliu.
3.2. JlanbHeiiiee BeleHHE IHYHOTO [ela MEJAroroB W COTPYAHHKOB 00lIeoGpazoBaTenbHOf
Opranu3aluy [peycMaTpHBaeT MOMEIUCHHE B JIeI0 JOKYMEHTOB, 00pa3ylolMXcs B Ipolecce
paboueii NeATEILHOCTH H HMEIOIIMX 3HAYEeHHE JUIS TPY/IOBLIX OTHOLIEHHI:

*  JIONOJIHEHHE K JTHYHOMY JIMCTKY [0 YYETY KaJpoB;

*  JIONONHHTEIIbHBIE COTNIALIEHHS K TPYIOBOMY JOTOBOPY:

* KONHH MPHKA30B MO JINYHOMY COCTaBY, KOTOPBIE KACakTCs MEIaroroB H COTPYIHHKOB

o01eodpasoBaTebHON OpraHn3almu;



* OT3BIBBl JO/DKHOCTHBIX JIHI[ O [Mejarore M coTpyAaHHke o0mmeoOpazoBarenbHOii
OpraHH3alum;

*  KOIMHH JOKYMEHTOB O NOBBIIICHHH KBATH(HKAIINH,

*  KOIHH CepTH(UKATOR. FPaMOT;

*  JINCT — 3aBEPHUTEND JIeNa (COCTABNIAIOT MPH cIa4e THYHOTO JIeNa B apXuB);

*  HHBIE JIOKYMEHTHI.
3.3. B uensax oOecrieveHHs KOHTPOJIS 38 COXPAHHOCTBI) H aKTYANBHOCTBIO JIHYHBIX J€1 B
ob1eobpasosatebHOl opraHu3aluy exeroano (He mo3aHee | kBaprana roja, clenyioulero 3a
OTUETHBIM ) TPOH3BOIMTCA ITPOBEPKA HX HATIMYHA H COCTOAHHA.
3.4, Exeronyo npoBepKy COCTOSHHS JHYHBIX 1€/ Ha TNpeaIMeT COXPAHHOCTH BKIIOYEHHBIX B
HEro JIOKYMEHTOB [POBOJHT CHELHAILHO cO3AaHHas KoMHccHA. O TNPOBEIEHHBIX MPOBEPKax
JeNlaeTcA OTMETKA B JIMCTE O pe3ysbTarax eKero/Hol NpoBepKH COCTOAHMS M HATHYHS JIHYHOIO
jena (npunoxenue Ne 5) u coctapnsercs akT. Pe3yasTaTel MpOBEPKH IHYHLIX [ie] B 00a3aTeTbHOM
MopsKe J0OBOAATCA 10 AupekTopa obimeobpazoBarenbHON OpraHH3ainy.

4. Ilopanok yuéra W XpaHeHHS JIMYHBIX Jie] 1eJIaroroB M COTPYJAHHKOB OPraHH3ALMH,
ocy mecTBAs0meii 00paz’oBaTe/ILHYI 1eTebHOCTD.

4.1. XpaHeHHe H y4eT JIMYHBIX Jel MeJaroroB W COTPY/AHHKOB OpraHM3alliM, OCYIIeCTRIAIOME
0Dpa3oBATENBHYIO JIESITEIbHOCTh, OPraHU3YIOTCS ¢ Helbio ObICTporo H 0e30mHb0UHOro MoKCKa
JHYHBIX €N, ODecrevyeHHs HMX COXPaHHOCTH, a Takke oOecrneyeHHs KOH(PHICHUHANILHOCTH
CBE/ICHHH, CONEPIKAIIIMXCA B JOKYMEHTAX JTHYHBIX e, 0T HeCAHKLIHOHHPOBAHHOTO JIOCTYIIA.

4.2. Jlnunble nena cOTPYAHUKOB XpaHaTcs B ceitde oOmeobpazoBarebHON OpraHU3alliH.

4.3. Tpynosele 1 MeIHIIHHCKHE KHHIKKH XPaHATCA OTIENBHO B cefide.

4.4, Jloctyn K JTHYHBIM JIeJaM T€/1aroroB H COTPYAHHKOB o0mmeoOpa3oBaTenbHOH OpraHH3aiHH
MMEIT TOIBKO CEKpeTapb, CHENMATHCT N0 Kajapam, [HpeKkTop obieobpa3zoBaTenbHOil
OpraHu3alMH MO0 3aMecTHTENM [HPeKTOpa NpH HCHOAHEHHH obA3aHHOCTEll JMpeKTopa
obueodpazoBaTenbHOH OPraHH3aIHH.

4.5. Cucrematvzanus JHYHBIX Jel [eJaroroB M COTPYAHHKOB oOuieoGpasosarensHoii
OpraHH3alliH MPOU3BOANTCS B al(haBHTHOM TIOPSIIKE.

4.6. Jluunple nena negaroroB M COTPYAHHKOB 0011e00pa3oBaTeNbHON OpraHu3amiy, AMEOIHX
rocy/1apcTBEHHEIE 3BAHHs, [IPEMHH, HAarpajbl, yUeHble CTeNeHH W 3BaHMs, XPAHATCH MOCTOAHHO, a
OCTaJIbHBIX COTPYIHHKOB — 75 JIeT ¢ rojila yBojibHeHHs paboTHHKA (B cooTBeTCTBHH ¢ [lepeunem
THIIOBBIX YIIPaBICHYECKHX JOKYMEHTORB).

S. [lopanok BbIAAYH JHYHBIX €] BO BpEMeHHOE MoJbI0BAHHE

5.1. Beinaya nTHYHBIX Jen (OTAENbHBIX AOKYMEHTOB B COCTABE JHYHOTO [I€/la) BO BpEMEHHOE
MoJIb30BAHHE MPOH3BOAMTCA € paspellleHds JupexTopa obiieodpazoBaTe/ibHONR OpraHH3aiuy 1Mo
3asBAEHHIO COTPYIHHKA OPraHH3alli|, OCYIIeCcTRIAMIEH 00pa30BaTe/IbHYIO IeATEILHOCTE.

5.2. Pabora (o3HaKoMIleHHE) C JHYHBIMH JIellaMH  [EJaroroB ¥  COTPYIHHKOB
o0meodpasopaTebHOM OpraHu3aluy POW3BOIMTCS B MpHEMHON aupekTopa. B koHue pabouero
IHS CeKpeTaph MJIH CHEIHATIHCT Mo KajgpaM obf3aHa yOeOuThCH B TOM, 4UTO BCE JIHYHEIE Jlena.
BbIIAHHBIE BO BPEMEHHOE [I0/IL30BAHHE, BO3BpAlICHEl HA MECTO XpaHeHHs M ecTh I
HEOOXOIHMOCTD JU1sl IPHHATHS MepP K HX BO3BPAIIEHHIO HITH PO3LICKY.

3.3. ®akT BBIAAYH THYHOTO Jena (PHKCHPYETCs B KOHTPOJILHOM JKYypHAJe.

5.4. HanaTie oTAeNbHBIX IOKYMEHTOB H3 JIHYHOTO JIela NIPOH3BOJHTCS C paspelleHus ANpeKTopa
o0ImeodpasoBatebHON OpraHu3alui ¢ o(opMIeHHEM COOTBETCTBYIOLIEi 3amucH B rpade
«l1pumeyanne» BHyTpeHHeH onucH. [TpH BpeMeHHOM M3BATHH JOKYMEHTA HA €r0 MECTO (MEkK1y
JHCTaMH COCE[IHHX JOKYMEHTOB) BKIAJBIBAETCS CIpAaBKa-3aMECTHTE/lb C YKa3aHHEM [aThl M
MPHYHH H3BATHS C TIOITHCHIO JIHIA, BBIIABIIETO JOKYMEHT, H MOAMHCHIO JIHIA, NOJYYHBILIEr0 €ro
BO BpPEMEHHOE MOJIb30BAHHE,



6. Opopmirenne AMUHBIX /1€ Mepea caaueii B apXuB
6.1. Odopmienne THYHBIX A€ A4 Nepeayn B ApXMB NPOU3BOJMTCS CHEUHAIHCTOM M0 Kaapam
obmeobpasoparebHOI Opranm3aluy. JTa npoueIypa BKIIOUAET:

*  [OJALIMBKY (nepenjer) aena;

*  YTOYHEHHE HyMepalKH ITHCTOB Jena;

* COCTABlIEHHE JIHCTa-3aBepuTend (npuiaoxenue No §);

* COCTaB/IeHHE (YTOYHEHHE) BHYTPEHHEH OIHCH;

* BHECEHHE YTOYHEHHH B PeKBH3HTEHI JIMIEBOH 00I0KKH nea.

6.2. Jlucr-3aBeputens nena JOMKEH NONMHCATE €0 COCTABHTEN. MpH  3TOM Jenaercs
pacuiidpoBKa JOKHOCTH M TOANMCH, TpoOCTaBisercs gata. B NpoLEecce HCIONB30BAHHSA
APXHBHBIX JIOKYMEHTOB B JIMCTE-3aBepPHTEIIC JIENa0TCA COOTBETCTBYIOINHE OTMETKH. Ecam neno
NoAmnTO Oe3 JIMCTa-3aBepHTeNIs, TO ero ClelyeT HAKIeHTh Ha BHYTPEHHIOIO CTOPOHY OOJIOMKKH
aena.

6.3. C uenbio obecrieyeHHs COXPaHHOCTH JTHYHBIX €)1 pPEKOMEHIYETCA:

*  OOBEMHATL HHIMBHIYAIbHbIE JTHYHBIE Je/a YBOJICHHBIX COTPYJAHHKOB B OIHY OOJIOKKY
(0OBeMHEHHOE 1eN0) ¢ TaKHM pacdeToM, 4To0bl 0GheM Jena (TroMa) He nperbiman 250
JMCTOB (IyTeM CLIHBKH MATePHAIOB HHAHBHIYATbHBIX I/ 10 TOAaM YBOJIBLHEHHS );

* pacnojarate Matepuansl MHIHBHAYANbHBIX Jel B Npejenax aena (Toma) B andaBHTHOM
nopsaiKe (MoGaMHiIbHO), OTAENAS MaTEPHANBI, OTHOCSIIHECS K Pa3HBIM HHIHBHIYAJIbHbIM
JenaM. HHMCTBIM JHCTOM OyMardm ¢ ykasaHWeM Ha HeM (aMHINH, HMEHH M OTYeCTBa
COOTBETCTBYIOMIEr0  YBOJIEHHOrO mejarora W COTPyOHHKa o00meoOpa3oBaTelibHOI
OpraHu3altu;

* cHabkate Kakaoe oObeaHHEHHOE Aeno (Tom) BHYTPEHHEH ONUCBIO € TepeurcIeHneM
(hamuinii, HMEH W OTYECTB M YKa3aHMeM HOMEpOB CTpaHHIl, B Mpedenax KOTOPhIX
PacnojIoKeHBl COOTBETCTBYIONIHE TOKYMEHTBL.

6.4. Tlepenaya THYHBIX 1€/ B apXHB OCYIIECTBISIETCS He TNO3HEE TpeX JIEeT M0ocIIe 3aBepLIeHHs HX
B ZICTIONPOM3BOJICTBE B COOTBETCTBUM ¢ rpadukom. [TpeaapuTenbHo cekperapem, cnenHatucToM
MO Kaapam NPOBEPAETCS MOJHOTA M MPABHJABHOCTH IOATOTOBKH JTHYHBIX 1€l K nepenave.
BhisiBiIeHHbIE NPH NPOBEpKe HENOCTATKH YCTPAHSIOTCSA CeKpeTapeM, CMNEelHalIiCcTOM MO KajapaMm.
[lepenaya n npHeM MPOM3BOAATCA MO OMHCH ¢ NPOCTAHOBKOH OTMETOK O HAJIMYMH JTHYHLIX e,
6.5. Jlnunele fea ne1aroros U COTPYIHHKOB obuieoGpazoBaTenbHOI OpraHu3aNui, 3aKOHIYCHHBIE
A€I0NpOH3BOACTBOM J10 1 sHBaps 2003 rona, xpanstes 75 ner, nocie 1 spaps 2003 roma — 50
net. JIngnele nena aupexTopa, riaBHOro Oyxranrepa obueoGpasoBaTenbHON OpraHn3ainy UMEKOT
MOCTOSHHBIHA CPOK XpaHeH#us.

7. OTBEeTCTBEHHOCT
7.1. Tlenarorn u cotpymnuku o6meobpa3zoBaTenbHOil OpraHHs3alnu 00A3aHbl CBOEBPEMEHHO
OpCICTABIATE CCKPETapio y4eOHOH 4acTH cBeNeHHs 00 H3MEHEHHH B TICPCOHATBHBIX JIAHHBIX.
BKITIOYEHHBIX B COCTAB JIHYHOTO Aefa.
7.2, Paboronarens obecrieunsaert:
* COXpaHHOCTh JIHYHBIX JIell MeJaroroB M  COTPYJAHMKOB  00MIeo6pa3oBaTebHOI
OpraHu3alny;
*  KOH(QMICHUMANbHOCTH CBEJCHMH, CONEPKAIMXCA B JIMYHBIX  Je/ax NEeIaroroB M
COTPYIHHKOB,

8. Ipasa paGoroaaTenas u paboTHuka
8.1. Jlna obecnieyeHHs 3amuThI NEpCOHANBHBIX NaHHBIX, KOTOPBIE XPaHATCS B JIHYHBLIX [E1aX
[ICIaroros M COTPYIHHKOB 00meoOpa3oBaTebHON OpraHM3almHMH, NEeJarord COTPYAHHKH
061eo0pa3oBaTtebHON OpraHM3alHl HMEIOT npaBo:
¢ NONYYHThL MONHYIO HH(OPMALHIO O CBOMX MEPCOHATBHBIX JAHHBIX H oOpaboTke 3THX
JIAHHBIX;
*  MOJYYHTH CBOOOIHBIH 10CTYN K CBOMM MEPCOHANBHBIM JAHHBIM:



*  [OJY4HMTb KOMHMH JOKYMEHTOB, XPaHSIIHECS B JMIHOM JI€/I€ M COJIEPIKALIIe NEPCOHATBHLIC
JIAHHBIE.
+ TpeGOBaTh HCKIIOYEHHS HITH HCIIPAB/IEHHS HEBEPHBIX H HENOJIHBIX MEPCOHATBHBIX TAHHBIX.
8.2. PaGoTonmarens HMeeT NpaBo:
« oOpabarhiBaTh MEPCOHANBHBIE JAHHBIC NIEArorT0B H COTPYAHHKOB obmeobpa3zoBaTenbHOM
OpraHH3aLiH, B TOM YHC/IE H HA EKTPOHHBIX HOCHTEIAX,
+  3anpocHTh OT TEIAroroB M COTPYAHHKOB 001le0OpasoBaTebHOH OpraHusalui BCio
HeoOX0MMMYK HHOOPMAIMIO JUIA BEIEHWS JHYHBIX €T H 00paboTKH MepCOHaNBHBIX
JAHHBIX.

9. 3JaKII0YHTE/IbHbIE TOJI0KeHH

9.1. Hactosimee TonosxkeHue o Mops/Ke BeJeHHS THYHBIX el pabOTHHKOB SB/ISETCSA JTOKAIbHBIM
HOPMATHBHBIM aKTOM. MpHHHMMaeTcs Ha [lefarornyeckoM COBETE MIKOMBI H YTBEPKAACTCS (mmbo
BROJIMTCH B JICHCTBHE) NPHKA30M JIMPEKTOpa OpraHH3aluH. ocyiiecTBisAtonieii 0dpa3zoBaTeIbHYIO
JIeSTeILHOCTD.

07, Bce M3McHEHHS H JONOJIHEHHs, BHOCHMBlE B Hactosmee Ilonoxenne, odopMmusiorcs B
muchMeHHOH (opMe B COOTBETCTBHM IEHCTBYIOMIHM  3@KOHOAATEIBCTEOM Poccutickoit
degepativf.

9.3. [TonoxeHHe O MOPsAKE BeJCHHA THYHBIX Je paboTHHKOB 00pa3oBaTe/IbHOH OpraHu3auuu
MPHHMMAeTC Ha HeompeleieHHbIH Cpok. M3MeHCHHA M JIOMOJHCHHA K [Tonomennro
NPHHAMAIOTCS B TOPAIKE, NPETYCMOTPEHHOM 11.9.1. HACTOSIIErO [Monoxenus.

9.4. Tlocne npuaaTHs [logowenus (MaM HM3MeHEHHH M NOTIONHEHHH OTHENbHBIX MYHKTOB H
pa3/iesioB) B HOBOH peJIaKIMy Npeblaylias pelakilis aBTOMaTHIeCKH yTpaiHBacT CAITY.



KypHan ydeta mTUUHBIX 1en

IMpunoxkenne Nel
K MONOKEHHIO 0 NOPALKE BEICHHSA
JHYHBIX 1) paboTHHKOB

No Hara Daminus, | Tabene- | JomkHocts | Crpykryp- Hara u Hara u IMpumeua-
n/ othopmne- HMA, Hbl i (npodec- HOE HOMEp HOMEp Hie
n | HHA JIHYHOTO |  OTYECTBO HOMep ch, nospaie- npHKa3a npMKasa
nena nenarora u CrenHans- NeHHe (pacnops- (pacnops-
COTpYIHHEKA HOCTE) WEHHA) O KEHHA) O
nejarora M npHeMe npekpate-
COTPY/IHHKA nejarora u HUH
COTpYIHHKA | (pacTop#e-
Ha padory HIH)
TPYAOBOTO
IOTOBOpa ¢
NeAarorom
COTPY IHHKOM
(yBONLHE-
HUH)
I 2 3 4 5 6 7 8 9




[Mpunoxenne No2
K MONOKEHHIO 0 MOPAIKE Be1eHHA
JHYHEIX Oen paboTHHKOB

Q0noxKa THYHOTO jJena

donng Ne

Onucek Ne

Heno No

WMuaekc nena

(HE3BAHKE DDPAIORATENLHON OPTAHHIALINI)

JIMYHOE JIEJIO Ne

(3aronoBOK Aeia)

Jlara navana

JlaTa oKoH4YaHUSA

Ha JTHCTax
XpaHuth neT
doung Ne
Omnucek Ne

Jleno No




[Mpunomenne No3

K TIONIOMKEHHID O NOPAAKE BENeHHA

BHYTPEHHSA OITUCH
JTOKYMEHTOB niena Ne

JHYHBIX e paboTHHKOR

Ne Hunekc Hara Haspanue Homep [Mpumeuanns ‘
n/n JIOKyMeHTa JIOKYMEHTa JOKYMEHTA JIHCTOB
nena ‘
|
Hroro: AOKYMEHTOB

(LBPANE  TTPOMHCEIO)

KonnyecTso NHCTOB BHYTpEHHEH OmucH

(UM paMA B NPONHCEI)

OTBeTCTREeHHBIIT 3a
KaIpoBbIH ydeT:

{noanuee )

« » 202 roga




®.1.0.

Mpunosenne Nod
K MONOMKEHHIO O NOPALKE BEASHHA
JHYHBIX JAen paboTHHKOB

JIOIKHOCTE

Jlnunoe neno Ne

Jlata o3HaKOMIIEHHA Nefarora
W COTPYIHHKA ¢ IHYHBIM
neaoM

TToanucek nmejarora H
COTPYIHHKA

OTMeTKH, IMPUMEYaHHs,
3aMeuaHus




Mpunowenmne Nos
K MOJIOKEHHIO O NOPAIKE BENeH!A
JHYHBIX e padoTHHKOR

OtmeTka 0 pesyabTaTax exeroqHoii NpoBepKH COCTOAHMS
H HAJIHYHS JTHYHOIO JeJ1a

©.H.0.

JomkHocTs

JInunoe geno Ne

Jlata nposepku O®.H.0. unenon IMoanucu ynenos Pesynerat nposepku
KOMHCCHH KOMHCCHH




[Tpunoxenne MNeb
K MOJIOAKEHHID O MOPSIKE BEASHNS
JHYHBIX 1 padoTHHKOR

JInuHbIH THCTOK M0 y4eTy KaJApoB

1. Damuaus

Hms OT4ecTBO

2. Ilon

3. lNoa. yueno ¥ Mecsll pokKIAeHHS

4. Mecto pokIeHHA

{ceno, Jeperua, ropoa, pailoH, ohIacTs)

5. I'pancpancTBo

6. ObpazosaHHe

Hazpanue DakyasTer Ton Ton Ecau ne Kakyio

_ yueOHOro HJIH MOCTYIIEHHS | OKOHYAaHHS | OKOHYHIL. TO | CTICLHAILHOCTD

| 3aBeJIEHMS U ero OTIENeHHe HJIH yX0/1a ¢ KaKkoro MOTYyYHIT B

MECTOHAXOKICHHE Kypca yuien pe3yibTare
OKOHYaHHA
yyeOHOro
3aBeIeHHs.
yKazaTk Ne

JHTIIOMA HITH

VIOCTOBEpEHHS

7. KakuMH HHOCTPaHHBIMH A3bIKAMH BlIAJICETE

{uMTaeTe o NEPEBOANTE CO CNOBAPEM. HHTACTC H MOMKETE O0LACHATECA, BALICCTE CROD0AHO)

8. Yuenas cTeneHs, y4€HOE 3BaHHE

9. Kakue nMeere Hay4YHEIE TPYABI H H300peTeHHs




10. Bremonnsemas pabota ¢ Hayana TPyJ0BO#H JeATENBHOCTH (BKMIOYas yueby B BBICIIHX H
Cpe/IHHX CTeNHAbHBIX YUeOHBIX 3aBeIeHHAX. BOCHHYIO ciykO0y H paboTy Mo COBMECTHTENLCTBY )

Mecsl 1 roa

MOCTYILJICHHA

yxona

JlomKHOCTE ¢ YKa3aHHeM yupekIeHH,
OpraHH3aluy, NPeAnpHATHA, a TaKkKe
MHHMCTEPCTRA (BEIOMCTBEA)

MecToHaxoxneHue
YUpeHICHHU,
OpraHH3alliK,
NpeanpHATHS

11. [IpeObiBanue 3a rpannueit (padota, cinyxeOHas KOMaHIHMPOBKA, OE3/KA ¢ Je/erauneii)

Mecsai u roxa

B kaxoii cTpane

llens npedriBanus 3a

¢ KAKOTO 1o Kakoe rpanuiei
BpPeMEHH BpEM

12. Vyactue B BeIOOPHLIX OpraHax
Mecto BoiGopHOTO Haspanue BeiGoproro | B kauectse koro Ton

oprasa

oprasa BeIOpaH

u30panus | BBIOBITHA

13. Kakue umeere npaBUTEIbCTBEHHbIC HATPA/IbI

Kﬂl—ﬂa H KEM HarpamsicH

14, OTHOIIEHHE K BOMHCKHM 0083aHHOCTAM H BOHHCKOE 3BAHHE

Cocras

Pon Boiick

(KROMAHAHBI, NOAHTHYCCKUI, aAMWHHUCTPATHBHBI, TEXHHMECKHIT n T, 1.)

15. CemeiiHO€ MOMOKEHHE B MOMEHT 3aIIOJIHEHHS JIMYHOIO JIHCTKA

16. Jlomamnuit anpec

(UIeHBI CEMBH, ¢ VEAIAHHEM BO3IpACTA)

17. OBs3y10ch CBOEBPEMEHHO H3BEIATE 000 BCEX H3MEHEHHAX JIAHHBIX, BKIIFOYEHHBIX B IHYHBIIT
JHCTOK 110 YYETY KaJpoB,

202




AHKETA

[punomenue No7

K NONOHECHHID O NOpAaKe BEACHHA

NHYHBIX OCN paﬁDTH HEOB

| damuma

Hms

OruecTBo

i Jlata poxaenus

1. T'paxnaHcTBO (€CIH H3MEHAJIH, TO YKaKHTE,
KOra | 1o Kakoi npu4yHHe)

Mo JHIIIOMY

2. OOpazopaHue, y4eHas CTelneHb (Korja W
Kakue ydeOHBIE 3aBEICHHS OKOHYHIH, HOMEpa
murnnoMoB). CrenMaibHOCTh H KBanupuKains

3. KakyMHu HHOCTPAHHBIMH S3BIKAMH H A3BIKAMH
Hapoaos Poccuiickoit Menepauny BIageeTe u B
Kakoil cTeneHu (YHTaeTe U MOMKETE
00BACHATHCA, BiageeTe cBoOOIHO)

4. Bemonusemas paboTa ¢ Hauana TpYIOBOH IeATebHOCTH (BK/IIO4As BOCHHYIO CIIykOy H padoTy
10 COBMECTHTENBCTBY )

Mecsn u roa JIOIKHOCTE € yKa3aHHEM YUpemkIeH s, MecTonaxoxneHune
MOCTYILIEHHS | yxoja OpraHu3aliH, NPEANPUITH, a TAKXKe YUpeKIEHHA,
MHHHCTEPCTBA (BE10MCTBA) OpraHu3alnm,
MpeqnpuaTHA

|

5. Baum 61H3KHe POACTBEHHHKH (JKeHa, MYIK, OTEIl, MaTh, OpaThbs, CeCTphl)

CrerneHn
poiacTBa

DamMunma., UM, lon

OTHECTBO

POKICHHASA

MecTto paboTsl,
JIOJIKHOCTE

Anpec MecTa
JKUTEIBCTRA

6. Jomamuuii agpec 1 Homep TenedoHa

7. Ilacnopt WM JJOKYMEHT, ero 3aMeHs o

8. JlononHuTenbHEIE CBeIeHHS, KOTOpble BhI xenaete coobuuTh 0 cede

(HOMEp, CEPHA, KEM H KOTA& BbiAAH)

10. Ha xakoii ypoBeHb 3apruiatel Bel paccunTeiBaete?

« »

202 roza

{ 10MAHHOCTE OTBETCTBEHHOTO 33 KAIPOBLIA yyeT)

(MOANKCE)

{pacmdpoBKka NOLMICH)



Mpunomenne Nog
K [ONOKEHHIO O NOPALKE BEIEHHS
JTHYHBIX fen paboTHHKOB

JUCT-3ABEPUTEJIb

aena Neo
B neme npoumto n MPOHYMEPOBAHO JIHCTOB
(uHdipasu 1 nponmck)
¢ Ne o No . B TOM 4HCIIE;
JIHTEPHEBIE HOMEpa JIMCTOB
NponylieHHbIie HoMepa JIHCTOB
+ JINCTOB BHYTPEHHEH ONUCH JIHCTOB
OcobeHHOCTH PHU3NYECKOTO COCTOSHHS U Howmepa nmucros
thopmupoBanus nena
OTBeTcTBeHHLIIT 3a
KaJpOoBLIH yyeT
(noanues) (pacindiposka noanucH)

« » 202 rona
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